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Application Submission Requirements
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/Karen McNamara/

Karen McNamara

Regional Program Manager
Office of Head Start
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Program Operations ) ] $1,929,489

‘Training and Technical Assistance $19,232
Total Funding - S | _$1.948,721
[Program -

[Federal Funded Enrollment
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requests to their regional grants management officer as soon as possible to allow time for processing and issuance
of a revised Notice of Award.

Approvals of no-cost extensions will also be considered for expiring awards when additional time is necessary to
transition program services and assets, including real property, to a replacement grantee designated as a
successor to some or all of a grantee's service area resulting from Designation Renewal System (DRS)
competition, OHS defunding, or grantee relinquishment of an award.

Allowability of costs not normally chargeable to awards. ey oy s

OHS recognizes delivery of Head Start and Early Head Start services, including family supports, during the
COVID-19 pandemic is both challenging and complex, especially when many families are isolated and may have
experienced job loss, eviction, and food insecurity. OHS understands costs that are necessary and reasonable for
the performance of Head Start awards during this unprecedented time may be very different from allowable costs
during normal operations. Conditions in local communities may also vary within a state and from state to state.
Grantees are expected to exercise prudent judgment, knowledge of service populations, and community data to
determine what expenses are necessary and reasonable to maintain comprehensive services and, as soon as
feasible, to return to in-person, comprehensive services through reopening centers. Grantees should document the
rationale that costs incurred are necessary, reasonable, and allocable to the program's COVID-19 response for
enrolled children and their families.

YN

Abbreviated non-competitive continuation requests. e S0 o0 o L Ly

OHS is accepting abbreviated narrative information in support of continuation applications due between April 1 and
December 31, 2021. A grantee applying for a non-competitive continuation award during the noted period must
complete the budget and schedule tables in the Head Start Enterprise System (HSES) and submit only a budget
justification (Section II) for the Application and Budget Justification Narrative document. Applicants must also
complete any other applicable tabs in HSES, with supporting documents. Guidance around non-federal match
waiver requests, governing body, and Policy Council approvals is covered in the Waivers and other flexibilities
section of this IM. Submission of the noted information indicates the applicant's intent to resume or restore their
project activities and accept the continuation award once issued.

Prior approval waiver requirements, - “; B

Grantees may use funds from their current operating awards to respond to and recover from the impacts of
COVID-19. All costs charged to federal awards must be consistent with federal cost policy guidelines and the
terms of the award, except where specified in this IM. For expenses necessary to respond to COVID-19, OHS
grantees may utilize the following waivers of prior approval requirements.

« Prior approval for the purchase of equipment (- .25/ <« ' 2 [°). Grantees may purchase
equipment needed to respond to COVID-19 with a value of up to $25,000 without prior ACF approval. This
waiver applies to purchases made between January 1, 2021, and December 31, 2021.

o Budget modifications (*'> ... ;7 : )i 1)). To allow grantees more flexibility to spend funds as needed to
respond to COVID-19 and, when possible, quickly move to reopen closed centers, prior approval is waived
for budget transfers between direct cost categories for an aggregate amount not to exceed $1 million
between January 1, 2021, and December 31, 2021.

s Procurement by noncompetitive proposals (. "1 - <7 "~ ). OHS recognizes that COVID-19 has
created a public emergency for all grantees. Competitive solicitations may result in delays that impair a
grantee’s ability to respond to or recover from COVID-19. OHS is authorizing grantees to engage in sole-
source purchasing between January 1, 2021, and December 31, 2021, to obtain goods and services needed

for COVID-19 response and recovery.
Exemption of certain procurement requirements, ,

As appropriate, OHS will waive the procurement requirements related to geographical preferences. Grantees must
maintain appropriate records and documentation to support any charges against a federal award.

Extension of financial and other reporting. . ’ ,

y y
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Amy Esser
Director
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Dear Head Start Grantee:
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An application for funding for the upcoming budget period must be submitted by September 1
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D. CACFPre ort- CACFP claimed meals

Month June
Served
Total Days Rockford -

Attendance Franklin
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Attachment 7
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AMY ESSER

5563-7500-2980-4743
ACCOUNTING CODE:

Post
Date
06-11

06-14

06-14

06-14
08-17

Post
Date
06-21

Tran
Date
08-10

06-13

086-11

08-11
08-16

Tran
Date
06-20

Reference Number
55429501161852338436531

55432861164200216729884
85454811162900010701238

85504991 162900012088099
25247801167002121033828

Reference Number
82305091174000003603734

CREDITS PURCHASES CASH ADV

$0.00 §2,223.64 $0.00
Purchasing Activity

Transaction Description
CURRICULUM ASSOC 8002250248 MA
P.0O.S.; 33843653 SALES TAX: 0.00

ADOBE *800-833-6687 ADOBE.LY/ENUS CA
P.0.S.: BL1424602919 SALES TAX: 0.00

ROCHESTER 100 INC, 585-475-0200 NY
P.0O.S.: PYMT600585 SALES TAX: 5.40

KAPLAN EARLY LEARNING 336-6766737 NC

JONTI-CRAFT INC WABASSO MN
P.0.S.: REPBETHROH SALES TAX: 0.00

Total Purchasing Activity
Telecommunication Activity

Transaction Description
ZOOM.US 888-799-8666 SAN JOSE CA

Total Activit

TOTAL ACTIVITY
$2,223.64

Amount
612.50

20.99
270.00

89.85
22.00

$1,024.44

Amount
1,199.20

$1198.20
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Coronavirus Disease 2019 {(COVID-19) Fiscal Flexibilities
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/Dr. Bernadine Futrell/

Dr. Bernadine Futrell
Director
Office of Head Start
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Period of Funding: 12/01/2021 - 11/30/2022

The application must be prepared and submitted in accordance with the Head Start Grant
Application Instructions with Guidance, Version 3 (Application Instructions) for a continuation
application. It must be submitted on behalf of the Authorizing Official registered in the HSES.

Incomplete applications will not be processed.

Application Instructions are available on the home page of HSES. Please review the instructions
carefully prior to preparing the application. Submission guidance can be found in the
“Resources” section of the HSES.

Please contact Michael Butler, Head Start Program Specialist, at 312-886-5359 or
michael.butler@acf.hhs.gov or Leniseal Wadley, Grants Management Specialist, at 312-980-
3402 or leniseal.wadley@acf.hhs.gov with questions regarding the Application Instructions.

For assistance submitting the application in HSES, contact help@hsesinfo.org or 1-866-771-
4737.
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Other community meetings attended include FCFC steering, COLT, and Ohio KAN. Internally, the
Director attended / participated in CCS Admin meeting and MCHS Policy Council.

Programmatic / Operational meetings for the month included: Recruitment meeting, PIR, TTA,
USDA salaries, and Practice-based Coaching.

The Director met with Perry pro Tech to upgrade and change contract on 2 copy machines.
Celina City Schools was awarded ECE grant for $72,000. CCS increased the number of ECE slots

from 13 to 18.

Began formal acceptance of children for PY 21/22. 41 children accepted (26%). It is noteworthy
that eligibility criteria indicate an increase in drug misuse and change in primary caregiver, early
indicators of significant issues similar to 2015/16.

MCHS was awarded the carryover grant which will fund the summer program for transitioning
children.

Education - MTG with EM to discuss training plan for upcoming PY 21-22, data indicates
some staff continue to struggle with the connection between curriculum & assessment. The

program will Pilot one class using Heggerty.
Mental Health - Referrals to MHC will be made from EDECA data earlier in the program

year.
Disabilities - Program exceeded 10% requirement. New guidance provided by ODE

regarding DLLs.
Health - Working on collaborative immunization project with MCHD.
ERSEA - Continue to identify errors in income verification.
Family Engagement - Future partnership with KAN.
C. Enrollment / Attendance

No report as the program is not in session
Enrollmentb Pro amO tion:

Half Day PY Head Start

Full Day School Year (6 hour day)

Attendance b Pro ramO tion:
Half Day PY Head Start

Full Day School Year
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E. Financial Audit -
F. Annual Self-Assessment
e Completed May 2021
G. Community Assessment
H. Communication and guidance from the Secretary IM 21-02

Director is requesting approval for the submission of the FY 21/22 Head Start grant in the amount
0f $1,948,721. The grant request includes a waiver for Non-federal Match.
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U.S. DEPARTMENT
OF HEALTH AND HUMAN SERVICES

ACF
Administration for Children 1. Log No. ACF-IM-HS-21-01 2. Issuance Date: 04/14/2021
and Families 3. Originating Office: Office of Head Start
4, Key Words: Coronavirus Aid; COVID-19; Fiscal Flexibilities; Fiscal Year
(FY) 2021

INFORMATION MEMORANDUM
TO: All Head Start and Early Head Start Agencies and Delegate Agencies

SUBJECT: Updated Coronavirus Disease 2019 (COVID-19) Fiscal and Administrative Flexibilities

INFORMATION:
On May 21, 2020, the Office of Head Start (OHS) lssued Information Memorandum (IM) .. R 03
RAREI . It described how OHS would |mplement each

provision in the Administration for Children and Families’ (ACF) IM-ACF-OA-2020-01 ACF Grant Flexibilities in
Conducting Human Service Activities Related to or Affected by COVID-19. IM-ACF-OA-2020-01 has been

rescinded.

lh‘; g ‘.‘.‘
Y, PSRN

D

On March 19, 2021, the Office of Management and Budget issued administrative relief guidance,
R LR o e e s T s e el a2ty Nt outliness flexibilities
and waivers affecting grant applications, no-cost extensions, extension of certain deadllnes, procurement, prior

approvals, and single audit submissions. The following is an updated fist of current flexibilities and information on

how OHS is implementing each provision. This IM supersedes ACF-IM-HS-20-03.

Flexibility with System for Award Management (SAM) registration/recertification. BN

OHS will accept applications from entities not having a SAM number. However, within 60 days of the date of
application or by the date of award issuance, whichever is sooner, the awardee must have obtained a SAM
number. This flexibility will apply to applications submitted and awards made through September 30, 2021, subject

o adjustment at the discretion of OHS.

Head Start grantees may request no-cost extensions on expiring awards if the requests do not exceed 11 months
from the proiect period end date. inclusive of any previous extensions. Grantees should submit no-cost extension
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Head Start Monthly Report
July 2021

Conduct of Responsibilities —
Each Head Start agency shall ensure the sharing of accurate and regular information for use by the

Governing Body and Policy Council, about program planning, policies, and Head Start agency
operations, including:
(A) Monthly financial statements, including credit card expenditures;

(B) Monthly program information summaries

(C) Program enrollment reports, including attendance reports for children whose care is
partially subsidized by another public agency;

(D)Monthly reports of meals and snacks provided through programs of the Department of

Agriculture;

(E) The financial audit;

(F) The annual self-assessment, including any findings related to such assessment;

(G) The communitywide strategic planning and needs assessment of the Head Start agency,

including any applicable updates;
(H) Communication and guidance from the Secretary;

In accordance with the New Head Start Performance Standards that went into effect on

November 7, 2016:
1301.2 (b) Duties & Responsibilities of the Governing Body -
(1) The governing body is responsible for activities specified at section 642©(1)€ of the Head

Start Act.
(2) The governing body must use ongoing monitoring results, data on school readiness goals,
and other information described in 1302.102, and information described at section 642(d)(2) of the

Act to conduct its responsibilities.

Please see Program Information Summary & attachments to this monthly report for monitoring
reports.

A. Monthly Financial Statements including credit card expenditures: $2,223.64

6/11/21 $612.50 Curriculum Associates Education
6/14/21 $29.99 Adobe Marketing
6/14/21 $270.00 Rochester Education
6/14/21 $89.95 Kaplan Ed / MH
6/17/21 $22.00 Jonti-Craft Education
6/21/21 $1,199.20 ZOOM Program

B. Program Information Summary

The Director participated in many virtual trainings / webinars regarding expectations for services
beginning fall, 2021. MCHS and CCS staff jointly presented at the Heading to Kindergarten Summit
hosted by OHSAI & ODE.

June was a busy month for OHSAI. As a member of the executive committee, the Director
participated in numerous strategic planning meetings, community partnership meetings, and
transition planning for the retiring Executive Director.
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Funding is contingent upon the availability of federal funds and satisfactory performance under
the terms and conditions of the current budget period.

Thank you for your cooperation and timely submission of the grant application.
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Appendix 3 — Disaster Relief Flexibilities to Reduce Burden for Financial Assistance
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OHS grantees may request to delay submission of financial, performance, and other reports up to three months
beyond the normal due date. Grantees may continue to draw down federal funds without the timely submission of
these reports. However, these reports must be submitted at the end of the extension period. In addition, grantees
must continue to submit open/closed center status reports and enroliment information without postponement.

Extension of closeout. - ' - . 0

OHS grantees with project periods ending between April 1 and December 31, 2021, may request a delay of up to
one year for submission of any pending financial, performance, or other reports required by the terms of their
award. To request an extension, a grantee must submit a written request to its regional grants management officer
indicating the financial, performance, or other reports for which an extension is requested and the length of the
requested extension. Extensions will generally be given in three-month increments and are effective only when

approved in writing by ACF.

OHS will not entertain requests for extension of any closeout reports or other materials needed to transition
program services and assets, including real property, to a replacement grantee designated as a successor
because of a DRS competition, OHS defunding, or grantee relinquishment of an award.

Extension of single audit submission.

According tothe -0 O federal awarding agencies must allow recipients
and sub-recipients who received COVID-18 funding with original due dates from October 1, 2020, through June 30,
2021, an extension of their single audit submissions up to three months beyond the normal due date. The
extension of sinale audit submission information applies as stated to Head Start grantees.

Flexibility related to Physical Inventories. T R A A

OHS grantees may request a delay of up to 12 months for the performance of a biennial physical inventory of
equipment purchased under its federai award, slated to be completed between January 1, 2021, and December

31, 2021.

OHS will not entertain requests for extension of the completion of physical inventory or other materials needed to
transition program services and assets, including real property, to a replacement grantee designated as a
successor because of a DRS competition, OHS defunding, or grantee relinquishment of an award.

Waivers and other flexibilities. @ . <&t oy 1o

OHS will continue to ease administrative requirements for waiver requests and governing body approvals. The
following provisions are applicable:

« Governing body approvals — At a minimum, a statement must be submitted confirming that governing body
and Policy Council members available for contact have given their approval of continuation and post-award
amendment applications.

The Head Start Act recognizes that lack of resources in a community adversely impacted by a major disaster
may prevent Head Start grantees from providing all or a portion of their required non-federal contribution.
OHS has determined the widespread impact of the coronavirus adversely impacts Head Start grantees. Until
further guidance is issued, OHS will continue to approve requests for waivers of non-federal match in
applications, including, but not limited to, continuation, COVID-19, and cost-of-living adjustment applications.
To request a waiver of non-federal match, place the amount of $0 in Section C of your SF-424A. No separate
waiver request is required. The issuance of a Notice of Award constitutes approval of the requested waiver. If
a waiver of match is needed on a previously issued grant award, grantees must go through the formal waiver
process.,

If at any time within a given project period, a grantee estimates deveiopment and administration costs will
exceed 15% of total approved costs, the grantee may submit a waiver request of the requirement. Requests
must be submitted via budget revision in the corresponding budget period, explain why costs exceed the
limit, and describe what the grantee will do to reduce its development and administrative costs to comply

with the 15% limit after the waiver period.

Unless a finite expiration date is noted, these fiscal flexibilities are applicable throughout the duration of the

Thank you for your work an behalf of children and families.
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